
 

 

6.3.1 The institution has performance appraisal system, effective welfare measures for 

teaching and nonteaching staff and avenues for career development/progression. 

The College Management has developed a Confidential Report which is filled and submitted 

to the Management by the Principal for each teacher. The Confidential Report serves as a 

basis for the yearly increments and continuation of the concerned teacher for the next 

academic year.   

Scope of Confidential Report: 

 Confidential report includes various aspects of teaching, learning and evaluation and 

contribution of teachers to co-curricular and extra-curricular activities. 

The College Management has initiated several measures for the welfare of its teaching and 

non-teaching staff. Some of these measures are: 

 

Welfare Measures for Teaching Staff:  

The Society strives to ensure welfare of its teaching staff in the following ways: 

 Salary is credited to bank account of all members of teaching staff on or before 7th of 

every month. 

 Duty leave is given to teaching staff members for participating in seminar and 

conferences. 

 Best Teachers award is given to the best performing teacher every year on the 

occasion of Annual Day. 

 Interest Free Loan is sanctioned to staff members for short duration. 

 Provident Fund facility is provided to all teachers on completing five years of 

continuous service. 

 Staff insurance facility is provided to all teachers employed with the college. 

 

Welfare Measures for Non-teaching Staff:  

The Society strives to ensure welfare of its non-teaching staff in the following ways: 

 Salary is credited to bank account of all the members of non-teaching staff on or 

before 7th of every month. 

 Provident Fund benefit is given to all the members of non-teaching staff as per the 

government norms. 

 Two pairs of uniforms are given to the members of non-teaching staff every year. 

 Non-teaching staff participating in intercollegiate sports and cultural events are 

provided with T-Shirts.  

 Staff appointed for cleaning the premises is provided with safety materials like hand-

gloves, face mask and other accessories. 

 

  



 

 

Welfare Measures for Teaching Staff and Non-teaching Staff:  

 Birthday of all members of teaching staff and non-teaching staff is celebrated in the 

College. 

 In the event of death of a family member, paid leave is given to the staff members. 

 Students eligible to work in office are given employment in the College as per the 

need. 

 Teaching and non-teaching staff participates in the cultural and sports activities 

organised by the College. 

 Festivals like Independence Day, Republic Day, Gandhi Jayanti etc. are celebrated 

together as a family by all staff members. 

 Hygienic canteen facility is provided to staff members and students at a highly 

subsidised rate. 

 College gymkhana and gymnasium are permitted for use by the staff members. 

 

Career Development and Progression: 

 The Management encourages its teaching and non-teaching staff to pursure higher 

studies. For example, non-teaching staff is encouraged to complete their higher 

secondary and graduation. Teachers are encouraged to enrol for LLB and acquire 

such other professional qualifications. 

 Teaching and non-teaching staff acquiring higher educational and professional 

qualifications are given better opportunities in various professional institutions 

operating under the purview of the Society. 
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Format of Confidential Report for Teachers 

 

 

 

 

 






