
 

 

6.3.1 The institution has performance appraisal system, effective welfare measures for 

teaching and nonteaching staff and avenues for career development/progression. 

The College Management has developed a Confidential Report which is filled and submitted 

to the Management by the Principal for each teacher. The Confidential Report serves as a 

basis for the yearly increments and continuation of the concerned teacher for the next 

academic year.   

Scope of Confidential Report: 

 Confidential report includes various aspects of teaching, learning and evaluation and 

contribution of teachers to co-curricular and extra-curricular activities. 

The College Management has initiated several measures for the welfare of its teaching and 

non-teaching staff. Some of these measures are: 

 

Welfare Measures for Teaching Staff:  

The Society strives to ensure welfare of its teaching staff in the following ways: 

 Salary is credited to bank account of all members of teaching staff on or before 7th of 

every month. 

 Duty leave is given to teaching staff members for participating in seminar and 

conferences. 

 Best Teachers award is given to the best performing teacher every year on the 

occasion of Annual Day. 

 Interest Free Loan is sanctioned to staff members for short duration. 

 Provident Fund facility is provided to all teachers on completing five years of 

continuous service. 

 Staff insurance facility is provided to all teachers employed with the college. 

 

Welfare Measures for Non-teaching Staff:  

The Society strives to ensure welfare of its non-teaching staff in the following ways: 

 Salary is credited to bank account of all the members of non-teaching staff on or 

before 7th of every month. 

 Provident Fund benefit is given to all the members of non-teaching staff as per the 

government norms. 

 Two pairs of uniforms are given to the members of non-teaching staff every year. 

 Non-teaching staff participating in intercollegiate sports and cultural events are 

provided with T-Shirts.  

 Staff appointed for cleaning the premises is provided with safety materials like hand-

gloves, face mask and other accessories. 

 

  



 

 

Welfare Measures for Teaching Staff and Non-teaching Staff:  

 Birthday of all members of teaching staff and non-teaching staff is celebrated in the 

College. 

 In the event of death of a family member, paid leave is given to the staff members. 

 Students eligible to work in office are given employment in the College as per the 

need. 

 Teaching and non-teaching staff participates in the cultural and sports activities 

organised by the College. 

 Festivals like Independence Day, Republic Day, Gandhi Jayanti etc. are celebrated 

together as a family by all staff members. 

 Hygienic canteen facility is provided to staff members and students at a highly 

subsidised rate. 

 College gymkhana and gymnasium are permitted for use by the staff members. 

 

Career Development and Progression: 

 The Management encourages its teaching and non-teaching staff to pursure higher 

studies. For example, non-teaching staff is encouraged to complete their higher 

secondary and graduation. Teachers are encouraged to enrol for LLB and acquire 

such other professional qualifications. 

 Teaching and non-teaching staff acquiring higher educational and professional 

qualifications are given better opportunities in various professional institutions 

operating under the purview of the Society. 

 

______________________________ 

 

 



 

 

 

 

 

 

 

 

 

Format of Confidential Report for Teachers 

 

 

 

 

 







 

 

 

 

 

 

 

 

 

Certificate Certifying Payment of Salary before 

Seventh of Each Month 

  





 

 

 

 

 

 

 

 

 

PF Credit Certificate of Teachers and 

Employees 

  





 

 

 

 

 

 

 

 

 

Group Life Insurance Policy for Teachers and 

Employees 
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THE NEW INDIA ASSURANCE CO. LTD.
(Government of India Undertaking)

POLICY SCHEDULE FOR EMPLOYEES COMPENSATION INSURANCE

UIN NUMBER - IRDAN190P0077100001

Insured's Name : ANAND VISHWA GURUKUL

Insured's Details Issuing Office Details

Customer ID : PO76954699 Office Code : CHEMBUR D.O. (170400)

Address : SR. NIGHT COLLEGE.
RAGHUNATH NAGAR, WAGLE
ESTATE,
THANE WEST.
WAGLE ,MAHARASHTRA, 400604

Address : THE NEW INDIA ASSURANCE
COMPANY LIMITED CHEMBUR
DIVISIONAL OFFICE - 170400 2ND
FLOOR, KUKREJA ARCADE
NEXT TO CHARISHMA CENTRE 19TH
ROAD, CHEMBUR MUMBAI - 400071
,400071

Phone No : XXXXXX8489 Phone No : 25296181 / 25286004

E-mail/Fax : avg2015acc.sm@gmail.com,   / E-mail/Fax : nia.170400@newindia.co.in  /

PAN No : S.Tax Regn. No : AAACN4165CST178

GSTIN/UIN : NA / NA GSTIN : 27AAACN4165C3ZP

: SAC : 997139 (Other non-life insurance services
excl RI)

Policy Details

Policy Number : 17040036220100000153 Business Source Code

Period of Insurance : From: 30/09/2022 12:00:01 AM To:
29/09/2023 11:59:59 PM

Dev.Off
level./Broker/Corp.
Agent/Web
Aggregator/CPSC User

:  M. S. KOTIAN   - (DE5610116)

Date of Proposal : 30-Sep-22 Agent/Bancassurance/S
pecified Person

: Mr. ARUN  SOPAN  DABHADE
(NIAAG00054602)    ARUN  DABHADE
(SI00096166)

Prev. Policy no. : Phone No : 8652736287 / 9820192571

Client Type : Non-Corporate E-mail/Fax : dabhadearun250@gmail.com   /  /

Premium(`) GST(`) Total (`) Total (` in words) Receipt No. & Date

3913 704 4617 RUPEES FOUR
THOUSAND SIX

HUNDRED SEVENTEEN
ONLY

1704008122000000437
9 - 30/09/22

Details of Employees with monthly wages upto ` 15000:

Categories Sub Categories No of
Employee

Cash Total
Wages

Details of Employees with monthly wages above ` 15000:

Categories Sub Categories No of
Employee

Cash Total
Wages

Clerical Staff-Engaged in trade on
mercantile employment (Duties strictly

limited to indoor clerical work)

01 PRINCIPAL
01 CO-ORDINATOR

13 LECTURER

15 3373296

Trade Description Particular of Works Location Details Included All Sub -
Contractors

SCHOOL & COLLEGE CLERICAL AND ADMINISTRATIVE
WORKS.

RAGHUNATH NAGAR,
WAGLE ESTATE, THANE

WEST.400604.

Yes

Contractor/Sub-Contractor Details:

Serial No Name of
Contractor

Description Categorie No. of Workers Amount Wages
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THE NEW INDIA ASSURANCE CO. LTD.
(Government of India Undertaking)

Skilled Unskilled Others

Extensions under the Policy Cover

Name of the Extension Sub Limit of the Extension Deductibles of the Extension

Special Conditions AS PER WC POLICY CLAUSE.

NA

Special Exclusions NA

Special Excess/Deductible NA

The Policy shall be subject to EMPLOYEES COMPENSATION INSURANCE  Policy clauses attached herewith.

Clauses Description
Premium and GST Details

Rate of Tax Amount in INR

Premium ` 3913.00

SGST 9 352

CGST 9 352

IGST 0 0

In witness whereof the undersigned being duly authorised by the Insurers and on behalf of the Insurers has (have) hereunder
set his (their) hand(s) on this 30th day of September,2022.

For and on behalf of

The New India Assurance Company Limited

Date of Issue:  30/09/2022

Duly Constituted Attorney(s)

Stamp Duty under the Policy is `

Mudrank_____________Dt.___________consolidated Stamp Fees Paid by Pay Order Number_______________vide receipt

number___________dt.__________.

We hereby declare that though our aggregate turnover in any preceding financial year from
2017-18 onwards is more than the aggregate turnover notified under sub-rule (4) of rule 48,

we are not required to prepare an invoice in terms of the provisions of the said sub-rule.

Tax Invoice No  : 17040022P0008657

IRDA Registration Number: 190

NIA PAN NUMBER: AAACN4165C
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Reimbursement of Registration and 

Publication Fees to Teachers 

  





 
   



 
 

 
  



  



  



 
 
 
 
 
 
 
 
 
 
 

 
 
  
 
 
 
 
 
 
  



 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  



 
 
  



 
 
 
 
 

 
 

 
  



  



  



 
 
 
 
 
 
 
 
  



 
 
  



  



 
  



 
  



 
   



 
  



 
  



  



 
 
  



  



 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
  



  



 
 
  



  



 
 
  



 
  



 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 



 

 

 

 

 

 

 

 

 

Interest Free Loan for Teaching and Non-

teaching Staff 
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Performance Appraisal of Non-teaching Staff 

  





 

 

 

 

 

 

 

 

Other Welfare Measures 
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